













• Coordinating student related activities and meetings.
• Mentoring, rotating and scheduling summer student placements; organizing student training and

development sessions.
• Creating various files; and maintains an electronic, and hard copy filing system.
• Assist with special projects/events for students, Treaty Day, Dene Days, etc., and, other duties as assigned.

QUALIFICATIONS  

• Must be First Nations and Inuit secondary and post-secondary students aged 15 to 30 years old.
• Must be a current full-time registered high school or post-secondary student and returning full-time for the

fall semester.
• Excellent written and verbal communication skills.
• Ability to maintain confidentiality; must be reliable, dependable and punctual.
• Attention to detail and manage competing priorities.
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